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ROTORUA BOYS’ HIGH SCHOOL

CHARITABLE CAUSES POLICY

BACKGROUND

The School believes that as an important part of our community it should support our community
on an annual basis by supporting two charitable causes.

OBJECTIVE
That Rotorua Boys’ High School supports two charitable causes each year.
IMPLEMENTATION

1. The Deputy Principal — Student Support will consult with the Principal and Senior Leadership
team to choose two charitable causes each year.

2. The Principal will confirm the selections for each year.

3. When correspondence is received from other charities not nominated for that year a letter
of receipt and details of the two charities our school is supporting that year will be sent.

Reviewed: March 2021
Approved by the Board: v%"’“ Date: 31 March 2021
Next Review: 2024

FI1



ROTORUA BOYS’ HIGH SCHOOL

FINANCE POLICY

BACKGROUND

Each year the Board approves a budget for the following year. This is to enable effective financial
management of the school. The Board will annually appoint a Finance Committee.

OBJECTIVE

To use the financial resources of the school to effectively implement the Strategic Plan.
To maintain accountability for the Schools' financial resources and assets.

IMPLEMENTATION
To manage assets and finances the Board will:

a) Approve an annual budget prepared by the Principal and Business Manager

b) Establish monitoring procedures of expenditure

c) Review a monthly revised general ledger

d) Keep accurate and current records of all financial transactions

e) Prepare an annual audit that complies with the relevant legislation. This will be made available
to the public

f) Confirm annually the Delegations of Authority to the Principal

g) Establish any two of the following signatories for the schools electronic banking: Principal,
Business Manager, Accounts Clerk and Board Secretary

h) Establish any two of the following signatories for school cheques: Principal, Business Manager,
Accounts Clerk and Board Secretary

i) Establish appropriate insurance policies

Reviewed: March 2021
Approved by the Board: L)%’/ Date: 31 March 2021
Next Review: 2024
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ROTORUA BOYS’ HIGH SCHOOL

THEFT AND FRAUD PREVENTION POLICY

BACKGROUND

The Board accepts that it has a responsibility to protect the physical and financial resources of the
School.

OBJECTIVE

1.

The Board has agreed that through its chief executive, the Principal, the School has a
responsibility to prevent and detect theft and fraudulent actions by persons who are employed
or contracted by the School or who are service recipients of the School. The Board accepts
that any investigation into any theft or fraudulent actions will be conducted in a manner that
conforms to the principles of natural justice and is procedurally just and fair.

2. The Board, therefore, requires the Principal to establish systems and procedures to guard
against the actions of theft and fraud. The Principal is to report such actions to the Board
Chairperson as prescribed in the procedures set out below.

IMPLEMENTATION

3. As preventative measures against theft and fraud the Board requires the Principal to ensure
that:

a) The School's physical resources are kept secure and accounted for.

b) The School’s financial systems are designed to prevent and detect the occurrence of
fraud. All such systems must meet the requirements and standards as set out in the
Crown Entities Act 2004 and of generally accepted accounting practice promulgated and
supported by the Institute of Chartered Accountants of New Zealand.

c) Staff members who are formally delegated responsibility for the custody of physical and
financial resources by the Principal are proven competent to carry out such
responsibilities and that such persons are held accountable for the proper execution of
their responsibilities.

d) All staff members are aware of their responsibility to immediately inform the Principal
should they suspect or become aware of any improper or fraudulent actions by staff,
suppliers, contractors, students or other persons associated with the school.

4. In the event of an allegation of theft or fraud the Principal shall act in accordance with the

following procedures:

a) Decide to either immediately report the matter to the New Zealand Police or proceed as
outlined in this paragraph.
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b) So far as itis possible and within 24 hours:

)

Record the details of the allegation, the person or persons allegedly involved, and
the quantity and/or value of the theft or fraud.

Request a written statement from the person who has informed the Principal, with
details as to the nature of the theft or fraud, the time and circumstances in which
this occurred, and the quantity and/or value of the theft.

Decide on the initial actions to be taken including consulting with the person who
provided the information, and if appropriate, confidentially consulting with other
senior members of staff about the person who is the subject of the allegation.
Inform the Board Chair of the information received and consult with them as
appropriate.

c) On the basis of advice received and after consultation with the Board Chair, the Principal
shall decide whether or not a prima facie case of theft or fraud exists, and if not, to
document this decision and record that no further action is to be taken.

d)  The Principal shall then carry out the following procedures:

i)
i)
iii))
iv)
v)
vi)
vii)
viii)

Investigate the matter further

If a prima facie case is thought to exist to continue with their investigation

Invoke any disciplinary procedures contained in the contract of employment should
the person be a staff member

Lay a complaint with the New Zealand Police

If necessary, commission an independent expert investigation

In the case of fraud, require a search for written evidence of the possible fraudulent
action to determine the likelihood or not of such evidence

Seek legal advice; or

Inform the Manager, National Operations, Ministry of Education local office and/or
the school’s auditors

e) Once all available evidence is obtained the Principal shall consult the Board Chair. The
Board Chair may, if considered necessary, seek legal or other advice as to what further
action should be taken.

f) If a case is considered to exist the Principal shall, unless another course of action is more
appropriate:

i)

i)
if)

iv)

Inform the person in writing of the allegation that has been received and request a
meeting with them at which their representative or representatives are invited to be
present.

Meet with the person who is the subject of the allegation of theft or fraud and their
representatives to explain the complaint against them.

Obtain a verbal or preferably a written response (all verbal responses must be
recorded as minutes of that meeting, and the accuracy of those minutes should be
attested by all persons present).

Advise the person in writing of the processes to be involved from this point on.

The Board recognises that supposed or actual instances of theft or fraud can affect the rights
and reputation of the person or persons implicated. All matters related to the case shall remain
strictly confidential with all written information kept secure. Should any delegated staff member
or any other staff member improperly disclose information the Principal shall consider if that
person or persons are in breach of confidence and if further action is required. Any action the
Principal considers must be in terms of the applicable conditions contained in their contract of
employment and any code of ethics or code of responsibility by which the staff member is

bound.
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The Board affirms that any allegation of theft or fraud must be subject to due process, equity
and fairness. Should a case be deemed to be answerable then the due process of the law
shall apply to the person or persons implicated.

Any intimation or written statement made on behalf of the School and related to any instance
of supposed or actual theft or fraud shall be made by the Board Chair who shall do so after
consultation with the Principal and if considered appropriate after taking expert advice.

Allegations Concerning the Principal or a Trustee

6. Any allegation concerning the Principal should be made to the Board Chair. The Chair will
then investigate in accordance with the requirements of paragraph 4 of this Policy.

7. Any allegations concerning a member of the Board of Trustees should be made to the Principal.
The Principal will then advise the manager of the local office of the Ministry of Education and
commence an investigation in accordance with the requirements of paragraph 4 of this policy.

Approval

8. When the Board approved the Policy it was agreed that no variation or amendments to it can
be made except by the unanimous approval of the Board.

9. As part of its approval the Board requires the Principal to circulate this Policy to all staff and
for a copy to be included in Rotorua Boys’ High School Policy Manual, copies of which shall
be available to all staff. The school policy manual shall also be made available to students
and parents at their request. The Board requires that the Principal arrange for all new staff to
be made familiar with this Policy and other policies approved by the Board.

Reviewed: March 2021

Approved by the Board: M Date: 31 March 2021

Next Review: 2024
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ROTORUA BOYS’ HIGH SCHOOL

CREDIT CARD POLICY

BACKGROUND
Financial expenditure by credit card is occasionally required.
OBJECTIVE

For staff using a credit card in the name of Rotorua Boys’ High School, stringent guidelines are
adhered to.

IMPLEMENTATION

o Credit cards are in the name of senior staff members but are held by the Business Manager.

° Staff using a credit card must receive from the Business Manager guidelines on use of cards
prior to issue.

o School credit card limit is not to exceed the Principal’s established financial delegation except
when Board approved for instances such as overseas travel by a school team or group.

o Cash advances to be avoided where possible.

o All monthly statements for school cards to be annotated with expenditure documentation and
receipts attached and given to the Business Manager.

o A copy of the annotated statement for the Principals credit card is to be signed monthly by the

Board Chair.
Reviewed: March 2021
Approved by the Board: ,W Date: 31 March 2021
Next Review: 2024

Fl4



ROTORUA BOYS’ HIGH SCHOOL

DONATIONS POLICY

BACKGROUND
The Board recognises that there are costs incurred with some school activities extra to the school’s
obligation in terms of the delivery of New Zealand Curriculum and extra to the Donations funding

the school receives from the Ministry of Education. e.g overnight activities, sport, take home
materials.

OBJECTIVE

To continue to provide a wide range of opportunities and experiences for all students.

IMPLEMENTATION
Ministry of Education guidelines are attached to this Policy.

In cases of genuine hardship the school is happy to work with students and their families on a case
by case basis to address situations where costs are levied to support approved activities.

Reviewed: April 2023

Approved by the Board: (/%\" Date: 5 April 2023

Next Review: 2026
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MINISTRY OF EDUCATION
TE TANUHU O TE MATAURANGA

What families/whanau need to
know about school/kura donations

n If your child attends a decile 1to 7 school n ernment
i of trustees kura $150 per st

or kura, t! boar (
neads to decide each year whether it board agrees t pt in to the scheme AND vl
should opt-in or not to the ( ermment to not ask you tor any donations {(Qifts pt-in of

na! 18 scheme koha), except r overnight camps

If your school/kura does nat opt In to the donations scheme, the board may seek donations taward the cost of the core learning programme (curricutum.
You can choose If you want to pay some, none or all of the donation. Schools/kura that have not opted In to the donations scheme may ask parents for a donation for any purpose.

School/kura donations schemes

n if your school/kura opts in to the

AAAAAAAAAAAAAANA

donations scheme: °
°
» The board of trustees canaot 35k you o make a donaton unless it 15 for an \\ /u"\ o)
overright school/kura camp - 2nd then vou can choose if you want ko pay nooe, 5}‘;»»/
soma or all of the donaton If you choose not to make  donation. your child - °
cannot be stopped from attending & camp 1f it s part of the xchool's core lesrming EX\} 3D

programme (Curmiculum)
» You cannot e asked to make either a general or specific donatiun € @ & donabion
for a day trip 10 & museum or a freld trip to a king track

’
a If your school/kura doesn’t opt in
to the donations scheme:
» They wiil notreceive aaditional funding, so they can ask you 1o maks a donation
3 You can be asked to rrake either 3 general of specthc donation (e g 3 donation
for a day trip to & museurn or 3 field thp to a hikng track) Donations are voluntary,
and $0 you can choose 1f you want to pay none, some or all of the danahon It you
choose not to make a donation, your chikd cannot be stopped from attending
& carnp or field trip If it is part of the core learning programme (Curniculum

Information for all parents/caregivers/whanau whether your school/kura

is in the donations scheme or not

» Your schooi of kura cannot charge you for anything invoived in the cor learming » You should not be pressured 1o buy Goods of services from s schaol o kura
programme (cumculurm, ncluding “subjact faes ™ but If you agree to buy a good or service, you must pay for It.

» Your schoo! or kura can ask you 10 pay for goOdT they provick that are options! » 1 your chid 15 involved in weekend sports teams o after hours cultural actvibes
(for sxarple pens, lunches) but it 1s up to you whether you buy them from the (exta-curncular actvites), these are opbonal If you choose for your chikd 1o participate,
school/kurs or elsewhere you may be asked to cover the costs of these acbvites

» (f the schoot or kuta has a uniform, you reed 15 provide your chid with one but you > You can make a voluntary donanon to your schodl or kura atany trre and f you
can choose to buy it from the schoct/kura or, ifavailable, to buy a rew of secand choose to do this, G3T is not payable on the donaton and you can claim a tax cresit

hand uniform elsewhens

State integrated schools/kura attendance dues

» Statentegrated schools, and kura that are state integrated, have the same core
learning programme as other sthaots and kura (the Mew Zesland Curnculury but
8130 thew own specisl character (usually a philosophical of rehgious bekef

> You must pay attendance dues t the propretor of a state iIntegrated schodl of
Kura to cover the cost of propecty-related matters - they are compulsory

» The maximum level of attendance dues cannot be ncreased without the approval
of the Minister of Educabon

Donations are voluntary, no matter who asks for them. The school donations scheme does not change
the long-standing entitiement of students to a free education.

You never have to make a donation to your school or kura but you can give any size donation any time
if you want to. If your school or kura decides to opt in to the donations scheme, it cannot ask you for any
donations except for overnight camps.

if you have questions regarding payments contact your board of trustees or your local Ministry office.
You can also email any questions to school.donations@education.govi.nz



Key: if by 5chooi has opted I to the donations scheme, 1 vy 9choo his opted A lo the
1 1 can be askad for » clonation but | dorit have to pay

e tom category

Apgirationtes Other ‘ ®
Enoient (e Othes l ®
 Out-of-zone bkt e Other t @
o Othec D

Fees for enrolment are untawful As enrolment is fr2e. there can be no charge for anything
3330ciated with the enrolment process

r
/A\ Camps, Trips & Outside Education

Overmight camp as part of speceic course
(Exampie - Yaur 12 Quidoor EGucslion)

B
5
®

Overmght camp 25 part of genarat

(Exarnghes - Yoo 9 orntaton car, Year 7 EOTC carre) | ®
Overneaht gedgraphy fieid tno Curmcubim ‘ ©
TmMa!asDorto‘mammhn; A " Qumcaom | @
Cracge/tae foc J svent 18 - weekend £h tro, mpapT———

Schools and kura can conbinue Lo ask for donations for awermight chaol camps if they

What you can expect if your school/kura opts in to the donations scheme

1 cannot be asked for & donation and | don't have 1o pay.

@ Tmust pay for 016 ¥ | agrew to buy it

[&% Course Materials

L) tom category

Materms used ar: part of delivenng core learming prograroene (curmaiurm) Cumcubam @
Tak have agreed 1o purchase
{exatrples - letterbox, tem of chithing)

Schools and kura cannot ask parents/AvhBnau to pay for ratenials used in delivering the oore
tearning programme (cumacuiumy. This mcludes cooking ingredrents for a food technciogy class
Food eaten as part of 4 food technology class is part of the core learning prograrnme (Cumculum)
- this 1 because students nead to taste the food they prepare to ensure it = fit for consumption
(sensory evakiation).

Schools can charge parents/whinau for the cost of matensis when they have agreed that the item
can be taken home - for exarmple an item of clothing

Goods & Services ®

& Swimming

Curnaulurn @
G«ms&samor O]

Swimnerng a5 part of geraral cumculim(at schodi/urs of off-ste
Swarrering 3s voluntary activity (lunch birne or alter hours)

fg‘ Optional Activities

are part of the core learning programene (cumiculum) Such a request is for 3 donation Veiioo diama or nusc roues (non-durriaiir) 30005 & Saives
Familes and whanau can choose to pay the donation in full, n part of not at all School sports teams Goock&s«vres
Aftar-touss/unchtm fwaskend culture of sparts actraties Goods & Services

Use of schoolfiue hardware

Contnbution towards devees uch & tablkes, smartphonas,
netbooks. laptops, Chrome Books

Curnautur

Requrrg oy }

for software hoanses ? )
}

Requeing students/gstahi o provide cakutors Cumaum | ®

Mmdwmmmmmmﬂmn Goods & Services i ®

Jﬁ Music

i
i
H
i

| @
Tw(m- ge\erdmmn vnm\a) Goocs&s«m : ] é ~
nwumsrthre meddm o - Cum'wr" ‘ T ® .
iFEtrumRnt hire ~ 0pRRHM (X cumoula) Gools & Services I ®

]

= Programmes & Courses

Sniglish for Spaakiers of Other Languages (ESOL) Cummeutim D]

”.ud;’a m&vxd Learning Suppont Curmeuium E (é
»«mnschm\l‘submlkes o y ) T @
Specianst unsts (exampies - . wnm Aumrr.tr\ Ye Reo . Cmrmnm : ‘; :
il = SR—
wmnmlery LOQramITes (xamokes - Malhletes, Education Pﬂfe(t) Curreukim |
STAR courses o b m ) ‘]
Tertiary-level courses offered a5 part of the school progmsmme Curnukim E
wu;ny course (dudl enFolment c(rleﬂur;mﬂu(-om Gomx& Scmaes ? ’:S)
Gifted Education programmas. Gooits & Sarvces 1 ®
Out-of-schaot extra programimes that are not part of the core learning programme (curniculum)
are oonsicered a QOO ARV,
it should be made clesr that parbepation 1s voluntary, and incurs a charge.

'ai State-integrated Schools/Kura
 Attendarce dues - these are computsory Cehar ®

Boards can charge parants/whanau for opbonal activities, ke sports tnps, that ane outside the
core kearning programme (curnculum). Parbicipation is ophional, and schoois can charge parents/
whinau if they have agreed for thewr chikl to partcipate.

Y’ School and Kura Uniforms

Goods & Serwes

Schools and kura ane not expected to make profits from schoot uniforms - they Should recover
only their costs,

| Resources & Stationery

Curncisurn @

Workbooks {£arnpuisary} Currcuium l &

Workbooks (o ptiondl, whisn parents have sareed to purchase) Goods & Services ®

& part of @

Pmoccwbgmrlm Ipamlmmmdl«muommv Goazm;s;ths : ] @
learming, extrs-curnasla use’

Sutionery (f parents decxde o by shep) Goods & Servees | ®

Schools and kurs are not expected to make profits from schoot stationary - they should mcover
only their costs.

.'\‘
) Operational Costs

e Hem category

Heating, kghting and water Opacatenyt

So0p, hord sankimer, ta%es Opexationsl ®

Boards cannot ask families and whanau for contrbutions to aperational oosts - these costs
should be covered by the school's operational funcing, which 1s paid by the Ministry of Education

'.: School/Kura Publications

School/tura rnagszines ase optional to buy Goods & Servies ®

School/Kura Events

Item categoty

Sehool/lasra Ball Gonds & Sarves

Students can attend this type of event if thay buy a ticket. Students shouid not be stopped
from accessing optional activities because thar farrslies/whanau have not paid for other items.
For example schools/kura should not require families Avhinau to pay for sports costs or &
denabon towards tm u.hool o befm they can buy 8 ucbu( w lh. school bai

education.govt.nz
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MINISTRY OF EDUCATION
TE TAHUHU O TE MATAURANGA

Requirements for Boards of Trustees of Decile 1-7 Schools
and Kura Choosing to Opt in to the Donations Scheme

Section 3 of the Education Act 1989 states that every person who is not an international student is entitled to free enroiment and free education at any State schooi during the period beginaing on
the person’s fifth birthday and ending on 1 January after the person’s I9th birthday.

i they do not opt m to the donations scheme. boards may seek donations toward the cost of asraculum delivery, but cannot compel payment for tems that are part of this.

Requirements for schools and kura that opt in to the scheme

n Must not seek ﬂ Decisions must B Are subject to monitoring
donations be transparent and compliance

» Boards of Trustees of schox

and kura » Boards of Trustees are encc

» Boards of schools and kura must notify the Ministry if they want 10 opt i to the scherme

that opt in to the Donations Scheme consuit with thy > The Ministry will providke advice and guidancs 10 supHOrt the governance, managamant

will not be able to ask parents for ény reflect thewr views when making decisions and ceeration of the scheme, INClUJING requirerments

donations, sxcept for overnight camps about whether to opt-n to the scherm of .

o st e i gu o :u" o die ':[ w‘; e shall > The Minystry will Onitor and intsrvene whare there is svidance of a breach of the scheme
hool WL, and 1o let yo ent communibes

that opt-In must not ask students’ Know your final decision > Boands of schools and kura must provide informaton to the Ministry on request

famiiles and whanau for donations, s Boards of schools and kura wanung to opt-in > If 3 Board of a schoct or kura breaches the scheme’s requirements, the Ministry may

@xcept for overnight camps. must make the decsion each year it is not withdraw 1t from the schems and/or stop it from [oming in future years

» Boards can stil require payment for items possibie to opt-n for multple years > Wi
Of $@rVICet that are extrs-cus

@ thers 15 & bre:
Board of & school

the Ministry may
kurs to r

luce future funding payrments made 1o the
wer the funding provided under the scherms

chools and kura by families

Donations n Purchase of goods n Attendance dues

» Boards of schoois and kura opting in £ the Donstions Scheme will recarme and services » Thesa are compulsory for students attanding state
$150 (exc! GST) per student for that year in ge for seeking conations ntegratad schools or kura, regardiess of whe
" ” All purchases/ugn ups are .
Cexzept for overnight camps) the school or kura opts in
voluntary and cannot be compelied

nd whanau

the Donations

Boards of schoots and kura ¢
farmilas/whinau for ¢
» Boards of schodis and kura opting in to the scheme Can recaive unsohaited
donations iIf famdies and whsnau - or anyone else - wants to give to the
5chool oc kurs

OptIng In to the scheme can not 3tk studel
onations, uniess the Minister gazettes an axempl

> Attendance dues are pad to U
a state integrated school or kura

proprief

If 3 purchase is agreed, payment

v

Payrment can be enforced and GST s payable
Donation tay cradits

NOtbe

airned

Donation tax credits cannot

o 3 » State ntegrated schoots and kura cannot increase
clames
» if famifies/whénau or any other organisations want to give & donatior, R the maximum 'evel of attendance duas without the
GST s not payable and donation tax credits can be claimad approval of the Minister of Education
Key: # the 3choct has opted in 1o the conabons schame. # the school hes optad 1 1o the donatons schami Parents must pey for thes f they
2 Parents can be asked for a donabon, but dorrt have to pay pacents canniot be stked for a donation, and Gof't hawe to pay have agreed to puschise

l Enrolment @ IcT

Appiication donation Encokment (5] £anss o school/hura retwork ulim
Enrolment donation Enoiment @ Use of schoni/ s hardware Curmcum
Out-of-20ne bakot Enrolmert (] Contrbut N towards dewoes sich a5 tablets, smantphones. Surrcsil
Cumubim
netbaoks, Isptops, Chrarme Books =
Bord Enrokment [B)
Requiring studant: de software of pay for Softwars koe Cumeunm [
F for enroiment are uniawful in all cases, whether a8 schoot has opted = to the donations -
a o sk = - = = Requiing students 1o provde caloatators Cunmpubm ®
: ot

Purchass of non- o meutory hardware of software

As enwolment is fres, there can be no charge for anything associated with

18 @NrOIMent pre

information and cormunication technotogies (ICT1 in schools and kura are 8 cost of dekverng

& 2 the curnculurn Students can be charged for non-cumaculum use of ICT (ncluding Internet),
v\ Camps and Trips but cannat ba charged for cumculum-reiated use

33 can 33 s farvuiy/whi urchas Vick fo ‘s
Item Item category ots and kurd can ask students” famdy/whanau to purchase 3 device for therr student
1o use at & family/whanau can choose to purchase or not (noting that
Ovarmight came as part of spacific course (Exarpie - Yaar 12 cutdoor edtcation) Cumpuium (6] many BamitiesAvhaAnau may not be able to afford to purchase a davice for their studant)
Overmght geography fieid tnp Curmeculum ’:D) Students mest NOT be e4Cluded from Participaling In Courses o Mone geraral curmculum
= Clivity 1f thair farmily/whanau is unwiling or unable to provide their own B\
Top/wst 35 part of general curr Curncuium ® i et et e 087G roviae s
. SRS S SR All students must be aliowed to use school or kura computers regsrciess of whether their
Charga/lee for an extra-curnculs event (Example - 2 weakend sk 1np) s & Senvic 6
ks rex o = ‘ ® farmviesAvhanau have contributed to the purchase and/or maintenance of the computers
Cusricuium © .
- . . Ervoiment in a computer studes course Cannot be made condiional on famiy/whanau
Multi-day tramg Cumeuiurn (] contributions
Overrsght camp 35 part of genenl curnculamn (Exarmples - vaxr 9 orentaton camo, (@ Schools and kura may facilitate the purchase of non-compulsory hardware o software
Currcy
Year 7 EQTC camg) = n ‘ for farndlies/whanau This is @ voluntary purchase of goods and services

s and kura who opt 1n to the
sulunrelated schoo
For the purposas of the donations scheme, 2
3ctivity where students are expected to stay ov

/kura camps with an overnight com
o camp 15 defined as any cumnculumrrelated
ught 83 part of the activity

If you have questions about school donations
or the school donations scheme please contact
school.donations@education.govt.nz

Boards may seek donabons towards the
armidy/whinau

0st of these camps but cannot compel payment.
to pay the donabion i full in part, or not at all

3 camp or GoIng on 2
55 to pay a donato




J’ﬁ Music

5 Optional Activities

tem Itern category om 1te Ateqc

Tution from itremant Taschars of Musk N/A @ Visiting drama O MuSIc groups{ non-curncuiun) Goodds & Serves ®
Tution - course-reiated, but not from lrwrant Teachers of Music Curncukim (3] Weskend sports tasris Goods & Servces ®
Tution - extra-curnculy Goods & Services ® After-bours durchtime culture actiedes Goods & Servces ®
frctrument Ivre - course delivery Curnzim ® After-hours unchtime sports actrties Goodk: & Service ®
iratrumant hvs - extra-cumiculy Goods & Sernces ® Scvcl sports teane Goods & Sarvces ®
ipnerant Teachers of Music JTMs) are paxit for by the Ministry, 20 students taught by ITMs. SchoolBat Goods & Seraces ®

cannot be charged tution fees

Schools and kura may charge students for the hine of musical instruments used ouwtsde
the delivery of the rusic curnculurm, or for extra-curricula tuibion it sources for its students.

@ Programmes and Courses

Rem tefn category

Boards may charga for sports ips O achvities that are outside the schoot curncuium
Participstion i these activibes 13 ophional and schodls can enforce payment m order for 3
child to particpate

Any changé shouid be made cear In advance It shoukd also be made clear that partcipation in
these types of achivities 15 voluntary

Students cannot be prevented from accessing ophonal activities because thair famly/whinau has
not pad for other terre (for axample, schools/kura shouid not require whinadu to pay for sports
S03ts OF a GoNabioN towards the school camp before they can buy a ticket to the school ball)

Ersghish for Speakers of Other Larguages (ESOLY Curmeuhim ®

[y
Reading reccvary and Lesming Support Cureubim ® 1]
e o 5 L.l School and Kura Uniforms
Spacialst uris (examphes - Mortessar, Armwsith, Maon or Samosn mmarson)  Curmculim ® ftem ltem category
SuppleMENLary BOgGramimes (euampies - Mathietrs, Education Perfect) Curncubam (&) School or s undorm from sthool of kura unitarm shop Goods & Servss f 1]
STAR courses Cumeuum ® Schools and kura are able Lo require students to wear 3 uniformas part of school/kura rules
Tortiary-level courses offerad as part of the school oF Kura programme Cumauim ® amsund conduct and appearance
Tettory couree tash ey a tactsary instinstion) Giods & Services @ Schools and kura are not expected to make significant profits from the sale of school uniforms

ikbald 2 LS, - A small margin to cover the cost of sakes 15 scceptable

Gitted Education programmes Goods & Sarvices ®

Boards can purchase parbcular prograrmmes for use in delivenng the curnculum, but families
and whinau cannot be mads to pay for them

Schools and hura are expectad to cater for shudents’ spacific ieaming needs and there should
b8 o charge to cover the cost of tuition

Boards may charge for optionat programmes delvered dunng schooi/Kurs breaks of outside
school/kura hours but cannot make farndies and whanau enrol thew children/fangratai in these
OIS,

Prograrmes such as Mathiatics can be purchased for home use (rather than the school oF kurs
using it to deliver the curnculum) but farrelses and whitnau must be able to choose whether
to purchase or rot

Wiere schoois and kura purchase terbary-level courses as part of the school/kura programene
for senior students, fanulies and whanau cannot be charged for these courses. Where the school
or kura faciitates envolmant in a tertiary course for a student, the student will ba subject to
whatever faes are associated with the tertiary course.

Gifted programymes and f-school extra (eg one-day schools) are
0pBOnal - it should be frade Clesr that participabon is voluntary, and ncucs & charge

ﬁ State-integrated Schools and Kura

Attendance dues

Corrpusory ®

State integrated schools and kura are subject to the same law on free enrolment and free
education as non-integrated schools and kura

Proprietors can charge attendance dues up 10 the Maximum amount appioved by the
Minister of Education, and ray ask for donations for any purpose Inchucing matters ralated
to the special charactar of the schoo!

Boards of stats integrated schools and kura that opt in to the Donstions Scherne are subject to the
3310 requirernents as Boards of non-integrated schoois and kura that have opted In to the schems

School and kura unifors are a good/Service that famehies and whanau can choose o buy from
the school or kura or elsewhere Even if the school or kura is the only selier of 2 new uniform,
farries and whianau stil have the CpLON to PUrchase a second-hand unNiform from somewhere else

@ Resources and Stationery

Itom Item category

Texdbooks Curpiaskm 3]
Workbooks (compukory Curneulun (]
Workkooks (vohintary purchace) Goods & Sarvces ®
Photaco Dy nG/pANtiG (Curncumuse) Cumedium [E3]

(personal 98} Goods & Sarves ®
Stationary (If parents dacde to buy from schoot o kura) Goods & Services ®

Students’ famibes and whiinau are spectad to supply statonery If famies/whanau choose

1o purchase stationery rom the school or kura, then payment can be enforced - however,
famies/whinau are free to purchase stationery from any outlet ~ they cannot be compelied to
buy statonery from the school or kurs

Schoole are not expected to make sigrificant profits from the sale of stationery. A stsil marQin
to cover the cost of sales 15 acceptable.

The $150 grant receivad by 3chools andd kura that opt n to the Donations Scheme can be used
to pay for things ike stationery for students whose farmifies/whanau cannot afford to provide it

Textbooks are part of the cost of cumSULM dekvery. Students Cannot be madke 1o purchase
or tura taxtbooks, OF Day & teD0sit IO Cover possible Gamags.

White textbooks should be provided froe to students. students are expectad to provice thair own
exercise books to work in. Workbooks can be sold but farikes 3nd whanau cannot be mada to
buy thern I 8 workbook rs made compulsory, then it must be provided by the schoolAwrs

Phot: rinting that (s
by the board

wath the delivery of the curriculum must be provided

M Course Materials

Item {tom category

Matenais used ax part of axreukm delvery (examples - b food) Cumosm ®
g omponent whare psrents, have agreed o purchase Goods & Barvicas ®
(@xamiples - iettarbox, tamof chothing)

Farrahes/whidrau cannot be charged for materials used in delvenng the curriculum.

FarmibesAvhanau can be charged for the cost of matenals whea they have agreed that the item
can be taken home

Famikes/whinau should be informed of the choce to purthase so that they have
nobice of the lkely cost Schools and kura can require farmily/whanau o Gecide whether
they want to purchase the take-home componant when the studant signs up for the course.

Food eaten as part of a food techriology class is curnculum because students need to taste
the food they prepare t ensure it is fit for consumpton (sensory evaluaton).

The arangements batween a Technology Centre schoo! and a client school are formaily agreed
betwaen the boards. The agresment between the boards should include details about how the
cost of matenals should be covered, inchuding which board will charge parents for any take horme
component they may voluntanty agrse © purchase Usually the chent school wall pay the
Technology Cantre schoot for the costs of delwenng the techrology cumculum as the chent
schoot is funded (a5 part of its operations grant) to deliver the cumculurn.

% Miscellaneous

®

Goodsk Services | (&)
®

ex student organsations)

Goods & Savices

School magazine

Healing, hghting and water charges Ogresatonat cost &

Scap, hand santisar, trssues Cowacraicost | @

Schoo! Magazines are an optional extra that studients can choose 10 purchate |f they wish 1o

Boards cannot ask famihes/whinau for contributions to operationsl Gosts ~ these costs should
e covered by the schodl's operational funding

é Swimming

Curmahm

Goods & Services

Swarnerang as part of general cumculim {at schoolfMura o off-site)

Swarnming 3s vokiritary actvity {lunch timne of after hours)

When 8 swirnming se310n 1 part of the curriculum, students cannot be preventsd
from participating

education.govt.nz



ROTORUA BOYS’ HIGH SCHOOL

STUDENT FEES CREDIT ACCOUNT POLICY

BACKGROUND

From time to time students may leave school with a credit balance on their school account held by
the office.

OBJECTIVE

For accounting purposes a transparent timeline and process is needed when dealing with this
situation.

IMPLEMENTATION

1. A student’s credit account will be maintained by the school for the duration of that student’s
school life at the school.

2. If no request for a credit account refund has been received by the school within12 months of
that student leaving school, it will be removed from the credit account and treated as sundry
income for the school.

3. The Principal to circulate this policy as appropriate.
Reviewed: April 2023
Approved by the Board: /% Date: 5 April 2023

Next Review: 2026
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ROTORUA BOYS’ HIGH SCHOOL

JUBILEE SCHOLARSHIP POLICY

BACKGROUND

In 2010 to celebrate the 50 outstanding years of Rotorua Boys’ High School (1959 — 2009) Jubilee
Scholarships were established to recognise students at each year level who displayed Excellence
in one or more of the five dimensions of the school’s programme, namely:

Academic Excellence

Sporting Excellence
Excellence in Cultural Activities
Leadership

Citizenship

OBJECTIVE

To recognise and encourage outstanding student achievement and performance and build role
models and leaders within the student body.

IMPLEMENTATION

1

. Any student is able to apply for a Jubilee Scholarship by submission of a letter and CV to the

Principal at any time and especially before the end of October for a Jubilee Scholarship to be
effective in the next school year.

. Funding for Jubilee Scholarships is generated from the Donation Grant.

. A Jubilee Scholar through outstanding performance can retain the Jubilee Scholarship for the

duration of their time at Rotorua Boys’ High School, but only following successful annual
performance reviews.

. Annual performance targets will be established.

The key performance targets for each type of Jubilee Scholarship are as follows:

i) Academic Excellence

a. The Scholarship will be retained if the year level certificate of that student is gained with
Excellence.

b. The Scholarship will be retained if the year level certificate for that student is gained with
Merit however the Scholarship will be $300.00 (i.e. 50%).

ii) General Excellence

a. The Scholarship will be retained if that student gains his appropriate year level certificate
with Merit.

b. The Scholarship will be retained if that student gains his appropriate year level certificate
with Achieved however the Scholarship will be $300.00.
FI7



5. Jubilee Scholarships will be awarded for Academic Excellence or General Excellence.
6. Those awarded Jubilee Scholarships will be published in appropriate school publications.

7. A Jubilee Scholarship is worth up to $600 per year and the amount will be credited to the
scholarship recipients’ school account at the start of each school year.

8. New Jubilee Scholars will be introduced to the school’s community at the Annual Celebration of
Success Evening in Term 1 each year and will be acknowledged at Prizegivings each year.

9. For all Jubilee Scholarships, excellence in attitude, appearance and contribution as well as
performance is expected without exception. These qualities will also need to be displayed on an
ongoing basis as part of the continuation of the scholarship.

Reviewed: April 2023
Approved by the Board: % Date: 5 April 2023
Next Review: 2026
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ROTORUA BOYS’ HIGH SCHOOL

SENSITIVE EXPENDITURE POLICY

BACKGROUND

All expenditure of School and Board funds must be reasonable, justifiable, transparent and for the benefit of
the school. Such expenditure must meet the expectations established for the expenditure of Board funding.

OBJECTIVE

To ensure that the school generally benefits from all expenditure without any personal benefit to individuals
firstly, and secondly where there is a personal benefit that this benefit is reasonable and declared.

PRINCIPLES AND IMPLEMENTATION

1.

The Board agrees all expenditure of Board funds is to be clearly linked to the business of the school and
does not at any time provide unreasonable and personal benefit from those funds to any individual or
group of individuals (staff or students).

The Board acknowledges that at times there are expenses which may be considered to be beneficial
only to individuals or small groups of individuals. These may include expenses in relation to travel
(especially international travel), or to koha, gifts and other payments to individuals.

The Board has determined that any expenditure which may be considered to be beneficial to individuals
or groups of individuals will be carefully scrutinised before approval.

Particular reference should also be made to the Board’s travel policy in considering expenditure which
may benefit individuals or groups of individuals.

The Board has delegated responsibility for the implementation and monitoring of this policy to the
Principal (as the Chief Executive and the Board’s most senior employee).

The Board requires the Principal, where expenditure may be beneficial to an individual or group of
individuals, to take account of the following prior to authorising this expenditure:

i) Does the expenditure benefit student outcomes?

ii) Does the expenditure represent the best value for money?

iii) Isitin the budget?

iv) Could the Board justify this expenditure to a taxpayer, parent or other interested party?
v) How would the public react if this expenditure was reported by the media?

vi) Would there be perceived to be any personal gain from this expenditure?

vii) Does this expenditure occur frequently?
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7. Any proposed expenditure which may benefit individuals or groups of individuals must be backed by
available funding.

8. All expenditure which is incurred on behalf of individuals or groups of individuals will be fully accounted
for and reporting of all expenditure incurred provided to the Board.

9. As part of its approval the Board requires the Principal to circulate this policy to all staff, and for a copy
to be included in the School Policy Manual. The School policy manual shall also be made available to
students and parents at their request.

Reviewed: April 2023
Approved by the Board: . ﬁé Date: 5 April 2023
Next Review: 2026
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